JOB DESCRIPTIONS 3%

Social Co-ordinator

Summary:

This position is responsible for creating and implementing a cost effective social program
for the club, its players and supporters.

Responsible to:

(Vice President or Secretary or Assistant Secretary)

Responsibility for:
Any volunteers or sub-committees associated with the planning, organization and conduct
of any approved social activity

Role:

1. Prepare and co-ordinate the implementation of a program of social events for the
club and its supporters that interfaces with other Union and community activities.

These events may include but not be limited to :
- Annual Grading Dinner

- Players’ Dinner

- Presentation Night

- Sponsor functions

- Ladies function

Submit a costed program to the Executive for approval each year.

2. Where necessary create sub-committees to run each activity. Keep close liaison
with each organising committee and monitor progress of each event/function.

3. Co-opt appropriately skilled volunteers to assist in the conduct of any event.

4. Ensure each function/activity presents a final reconciliation of income and

expenditure. Present regular reports to the Executive Committee on the success
and cost: benefit of each activity

Performance Measures:

. At the beginning of the year a costed program of proposed social activities for the
club is submitted to the Executive
. Activities are organised and delegated where necessary, to a sub-committee

o An end of year report on activities conducted is submitted to the Executive




